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Talent Montréal Recruitment Website

Our website will equip you with the tools to land 
your future job in Greater Montréal. As of now, 
you can:

▪ Create your candidate profile in just a few clicks

▪ Receive job suggestions based on your skills and 
criteria

▪ Use our powerful search engine to find the best 
positions for you

▪ Share your application with companies across 
Greater Montréal

▪ Manage your application easily with our interactive 
dashboard

3



01
Discover our events



Discover our events

With the support of the Talent Montréal team, 
Montréal recruiters regularly meet with qualified 
candidates through our events.

Would you like to participate in an upcoming 
recruitment event, either in your area or virtually?

Visit the talentmontreal.com home page and click on 

the Events section to see the complete program.
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https://talentmontreal.com/en/events


Find events that interest you

Would you like to know more about a recruitment 
event?

Click on the event to access all the pertinent 
information:

▪ Description 

▪ Important dates

▪ Steps to register

▪ And most importantly, the job offers available 

during the event.

Interested in one of the job offers?

Click on the job offer to view its detailed description.
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02
Find the job that you want



Job offer content

Click on the job offer to see all relevant information 
about the position.

▪ Job description and main tasks

▪ Necessary skills and years of experience required

for each position

▪ Information about the company

From the detailed job offer, you can also:

▪ Apply for the job directly

▪ Share the job offer

▪ Mark it as a favourite

Apply easily: Simply click on “Apply for this offer” to 

create your own candidate account.

The process only takes a few minutes!
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1 - Create your candidate profile

Before you begin:

Make sure you have your CV/resume in English and/or 
French in PDF format in hand. You will be asked to 
upload it to your candidate profile.
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From the account set-up page, you will be asked to:

▪ Fill out the required fields;

▪ Create a password;

▪ Give us permission to contact you.

To proceed to the next step, click on the box “I’m not 
a robot,” then click “Confirm.”

You can also access this page from Talent Montréal 
website's home page by clicking on “Registration” in 

the upper right corner.

https://talentmontreal.com/fr/candidat/authentifier?ReturnUrl=%2Ffr%2Fcandidat


2 - Create your candidate profile

Your position family, job title, work experiences
and education:

Enter the job title(s) from the National Occupational 
Classification (NOC)

Enter the job title and sector you want to associate
with your profile.

For example:

Senior Java Developer

Pediatric Nurse, etc.

List your work experience (A maximum of 5)

List your academic training (A maximum of 2)

To delete an experience or training course, simply
click on the "X" in the top right-hand corner of each
section.
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https://noc.esdc.gc.ca/?GoCTemplateCulture=en-CA
https://noc.esdc.gc.ca/?GoCTemplateCulture=en-CA


3- Create your candidate profile

Your technical and personal skills:

Indicate your technical skills (up to a maximum of 6)

Use the fields to indicate skills in French (a drop-down menu will
allow you to select from a pre-established list)
Automatic translation into English (if the skill comes from the 

drop-down menu)

Indicate your personal skills using the drop-down menu 
(up to a maximum of 2)

If you wish to add more skills, click on "Add a skill".
To delete a skill, simply click on "Delete".
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Create your candidate profile – Advice*

Important! The skills section is one of the 
most valuable sections for your application.

Tips:

▪ List all your skills related to your experience or your
professional tasks (e.g. names of the programming
languages you master)

▪ Use one or more keywords instead of sentences (there
is a character limit)

▪ List any certifications obtained or knowledge acquired
during training (e.g. Lean Six Sigma, PMP)

▪ Avoid repetitions

▪ Only one skill per field, do not combine them

▪ Avoid listing education (e.g. Engineering)

Be precise and concise!
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4- Create your candidate profile

Fluency in French and English

▪ Inform the employer of your level of proficiency in both
languages.

▪ Make your choice by clicking on the form that best 
matches your language level among the seven
presented.

▪ Once you've done so for both English and French, click 
on "Save and go to the next step".

14



5- Create your candidate profile

Adding your CV/resume

Upload your current CV in PDF format (the only
format the system accepts).
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Important!

1. The addition of your CV is mandatory in order 
to continue the registration process.

2. Be sure to name your CV correctly.

CV_Lastname-Firstname-Positiontitle

*No special characters

Tips:

▪ Read through your CV carefully before submitting
it.

▪ Need help improving your CV? Read our article

and discover all our tips.

https://talentmontreal.com/en/work/write-your-resume-like-a-pro
https://talentmontreal.com/en/work/write-your-resume-like-a-pro


6- Create your candidate profile

Immigration process

▪ Enter your citizenship country

▪ Enter your country, city and region of residence

▪ Choose from the drop-down list the option that best 

corresponds to your immigration status in Canada.
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7- Create your candidate profile

Portfolio and LinkedIn profile (optional)

Do you have an up-to-date portfolio and/or LinkedIn 
profile?

Add their URLs now or later.

Then click on '' Complete ''

That’s it, your profile is complete!

You can now apply for the jobs that you want.
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Apply for jobs

Preview your application

Your application is a summary of the information you
have already provided.

At the bottom of the job posting, you'll be able to click 
on "Modify my profile before continuing", to view and 
update your candidate profile.

Click on "Confirm" if no changes are required, to 
proceed to the next step.
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Confirm your availabilities 
for interviews



Indicate your availabilities (1/2)

If the offer you applied to is posted as part of a 
recruitment event, you will be asked to indicate your
availability for an interview.
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1

1 Register for the recruitment event

In the registration box, your participation is
activated by default, allowing recruiters to send
you an interview invitation.

You have the option to uncheck this box if you
do not want to be interviewed.



Indicate your availabilities (2/2)

Enter your availability during the recruitment event

All time slots are selected by default, indicating to 

recruiters that you are available during all these time slots.

▪ Confirm what your actual availabilities are and uncheck
boxes as necessary;

▪ Click “Confirm.”
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Important! If the event takes place over several days, be sure to 
verify all the dates and times by clicking on the calendar on the 

left and uncheck the “I am available all day” box if applicable.

Keep as many boxes checked as possible: this will increase your
chances of being called for an interview.

If you are called, you will receive an email confirmation with
the details of your interview. The recruiter may also write to 

you personally to provide you with extra details about your
appointment.



Submit your application

Ready to submit your application?

Click on “OK” to send it to the recruiter.

Congratulations! You have just applied for your 
first job offer on the Talent Montréal portal.

What’s next?

▪ Recruiters will communicate by email with
successful candidates only.

▪ Check your email (spam included) regularly so you
don’t miss an invitation for an interview.
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Invitation to interview



@ Workbase © Montréal International

Invitation to interview

The recruiter who posted the offer for which you
applied now has access to your profile and your
application.

If they would like to meet you for an interview, you will
receive an email from Talent Montréal that will
specify:

▪ The date and time of the interview;

▪ The name of the recruiter you will be meeting;

▪ The location, if the interview is in person.

In the case of a virtual interview, the recruiter will also
send you a personal email confirming the access
details for the online appointment.

25

Important! Only candidates selected by the 
recruiter for an interview will receive an 
invitation.



07
Modify your availabilities



Modify your availabilities

You haven’t been called for an interview yet? Maybe 
you didn’t provide enough availabilities.

Note that it is possible to change your availabilities at any
time, even after submitting your application.

1. Click on “My offers” from the drop-down menu and 
select the job offer for which you would like to modify 
your availabilities; 

2. Scroll down to the bottom of the page and click on 
“Your application”;

3. Scroll down to “Take part in a recruitment event”;

4. Change your availability by checking the appropriate 
boxes.
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Important! If you already have a confirmed interview 
with a recruiter, you must contact them by email to 
request a change or to cancel the interview.



08
Update your profile



Update your profile

You can update your profile at any time.

To access it, click on “My Profile” in the portal drop-
down menu.

You can change the following information:

▪ Your skills;

▪ Your CV (by replacing the current version);

▪ Links to your LinkedIn profile and your portfolio;

▪ Your city and country of residence;

▪ Your immigration status.

Don’t forget to save your changes by clicking “Save 
profile.”
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Get help preparing your
application

Whether you need advice to update your CV or to ace 
your interview, you will find all the useful information 
on the Talent Montréal website:
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The Talent Montréal team wishes you all the best 
for your preparation!

Write your resume 

like a pro

Prepare for an 

interview

https://talentmontreal.com/fr/travailler/rediger-son-cv-comme-un-pro
https://talentmontreal.com/fr/travailler/rediger-son-cv-comme-un-pro
https://talentmontreal.com/en/work/write-your-resume-like-a-pro
https://talentmontreal.com/en/work/write-your-resume-like-a-pro
https://talentmontreal.com/fr/travailler/rediger-son-cv-comme-un-pro
https://talentmontreal.com/fr/travailler/bien-preparer-une-entrevue
https://talentmontreal.com/fr/travailler/bien-preparer-une-entrevue
https://talentmontreal.com/en/work/get-prepared-for-an-interview
https://talentmontreal.com/en/work/get-prepared-for-an-interview
https://talentmontreal.com/fr/travailler/bien-preparer-une-entrevue


Discover our recruitment events

You’ve heard about a Talent 
Montréal recruitment event on 
social media and would like to 
participate?

▪ Visit the event page on 
the Talent Montréal 
website for more 
information.
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Follow us on Facebook, LinkedIn, 
and Twitter to stay tuned for 
upcoming recruitment events:

@TalentMTL

Talent Montréal 

@talentmontreal

https://talentmontreal.com/en/events
https://talentmontreal.com/en/events
https://talentmontreal.com/en/events
https://www.facebook.com/talentMTL
https://www.linkedin.com/showcase/talent-montreal/
https://twitter.com/talentmontreal?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.linkedin.com/showcase/talent-montreal/
https://www.facebook.com/talentMTL


This document is the property of Montréal International. You are authorized to reproduce this document, in whole or in 
part, provided that its content is not modified and that Montréal International is clearly identified as the originator of this 

material. You shall not, in any circumstances, use the material in a manner that could create a false or misleading 
impression with respect to the source of the material, including but without limitation, by means of a mark or mention 
that does not refer to Montréal International.

Contact us

Montréal International
380 Saint-Antoine Street West
Suite 8000
Montréal, Québec  H2Y 3X7

t +1 514-987-8191
www.montrealinternational.com
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